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Identification and Management of Archives
in Colleges and Universities

ZHOU Li

(Huanggang Polytechnic College, Huanggang Hubei438002 )

Abstract: The objective of archives management in Colleges and universities is supposed to be keeping the books
and references in an ordered manner through a set of strict and systematic management approach, namely, checking,
sorting, classification, coding, storage reservation, prosecutors, cleaning and so on. And a overall responsible
management system in colleges and universities should also be emphasized in order to strengthen the management of
archives and ensure the safekeeping, orderly file storage and preventing damage, loss and leakage.
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